ROLE DESCRIPTION

CHAIRPERSON
	Main purpose of the role: Chairperson

	The Chairperson
	will be responsible to the management committee and to the club members

	And responsible for making rulings, directing committee procedures and making decisions of a routine nature.

	Tasks will include: 

Annually – Prepare and give annual report. Ensure AGM is convened and notified as per constitution.
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Monthly – In conjunction with secretary, prepare agenda and items for monthly management meetings. Direct proceedings.
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Weekly – Deal with matters arising between monthly meetings. To act as a focal point.

	Other relevant information 

Liaison within the organisation. Close liaison with secretary and other officers. Liaison with club coach by email/phone/in person
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Liaison external. Other Masters clubs. WASA, NWASA

	Estimated time commitment 
2 hours a week

	Term of the role

One year.

	Out-of-pocket expenses 

Telephone calls, travel to meetings. 

	The post offers the holder the opportunity to:

Experience of being chairperson of a committee. Liaison skills.

	Special conditions: 

None.


