ROLE DESCRIPTION

COMPETITION SECRETARY 
	Main purpose of the role: Competition Secretary

	The Competition Secretary
	will be responsible to Management Committee

	And responsible for obtaining details of meets, distributing information, encouraging members to compete and preparing a list of meets for notice board.

	Tasks will include: 

Annually – Compile a list of meets for coming competitive year
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Monthly – Amend list of meets as more information comes in.
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Weekly – As necessary. Be responsible for co-ordinating entries to away meets or delegating to another swimmer

	Other relevant information 


	

	Liaison within the organisation. 
	- members who wish to participate in competitions

- To enthuse all members re competitions

	Liaison external. 


	- other clubs for fixtures

- other organisations for fixtures

	Estimated time commitment 

0 – 1 hour a week

	Term of the role

1 year

	Out-of-pocket expenses 

Nil

	The post offers the holder the opportunity to:

Develop skills in motivating others. 

	Special conditions: 

None


