ROLE DESCRIPTION

Publicity Officer
	Main purpose of the role: Publicity Officer

	The Publicity Officer
	will be responsible to the management committee

	And responsible for obtaining maximum publicity for the club including encouraging new member recruitment and helping retain members.

	Tasks will include:  

Monthly – Keeping members informed by producing regular newsletters and keeping notice board and website up-to-date. Informing local newspapers, television etc about any Arfon Masters events that are taking place or have taken place. Producing and distributing posters, information leaflets etc about the club for the purpose of new member recruitment.


	Other relevant information 

Liaison within the organisation. Club members and executive committee.
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Liaison external. Local media, local leisure and health clubs, swimming pools etc.

	Estimated time commitment 

0 – 3 hours a week.

	Term of the role

1 year.

	Out-of-pocket expenses 

Printing,  

	The post offers the holder the opportunity to: use imaginative methods in order to gain publicity, develop communication skills, use persuasive skills, use creative skills in poster design etc.


	Special conditions: 




