ROLE DESCRIPTION

Volunteers Officer
	Main purpose of the role: Volunteers Officer

	The Volunteers Officer
	will be responsible to the management committee

	And responsible for ensuring all volunteers are carrying out their tasks and supporting them in their roles.

	Tasks will include:  

Annually: Updating role descriptions with the present incumbent. Helping new post holders settle into their roles and ensuring they have a mentor.  
Monthly / Quarterly: Identifying CPD needs and arranging suitable training. Recruiting new volunteers including technical officers. Keeping an up to date register of coaches and helpers including their relevant qualifications.
Weekly: Provide feedback and support to volunteers. Talent spot potential volunteers.


	Other relevant information 

Liaison within the organisation. Club members and executive committee.


	Estimated time commitment 

0 – 2 hours a week.

	Term of the role

1 year.

	Out-of-pocket expenses 

None.

	The post offers the holder the opportunity to: develop interpersonal skills including skills in motivating others.


	Special conditions: 




